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S6: 1{Aj IQD-DHN Ha N(Ji, ngay;fA thimg{ ndm 2013

QUYETDINH
V/v ban hanh Quy ch€ Quan Iy hoat o(>ng thong tin, tuyen truyen, quang cao

-
-( HIEU TRUONG TRUONG DAI HOC mroc. .. .

Can cir Quyet dinh s6 828/BYT-QD ngay 29/911961 cua B9 Y t6 v~ viec
thanh lap Truong Dai hoc Dtroc Ha N9i;

Can cir Quyet dinh s6 652/QD-BYT ngay 25/2/2009 cua B9 Y t~ v~ viec
ban hanh Quy ch~ T6 chirc va hoat d9ng cua Truong Dai hoc Duoc Ha NQi;

Xet d~ nghi cua Truong phong T6 chirc can bo,

QUYETDJNH:

Di~u 1: Ban hanh kern theo Quyet dinh nay Quy ch€ Quan Iy hoat o(>ng
thong tin, tuyen truyen, quang cao cua Truong Dai hoc Duoc Ha N9i.

Di~u 2: Quyet dinh nay thay th~ Quyet dinh s6 600IQD-DHN ngay
30112/2010 cua Hieu tnrong Truong Dai hoc Duoc Ha N9i v~ viec ban hanh
Quy ch~ Quan 1y hoat dong thong tin, tuyen truyen, quang cao trong Truong Dai
hoc Duoc Ha N9i va co hieu lire k~ tir ngay ky ban hanh,

Di~u 3: Cac ong (ba) Truong cac don vi, cac t6 chirc dean th~, cong chirc,
vien chirc va nguoi lao dong Truong Dai hoc Duoc Ha N9i chiu trach nhiem thi
hanh Quyet dinh nay.,'.

Nai nh~n:
- Nhu DiSu 3;
- Ban Giam hieu;
- LUll: TCCB; HCTH.



BOYTE
TRUONG D~I HQC DU<)C HA N(H

CONG HoA XA HOI CHU NGHiA VIET NAM. . .
DQc l~p - TV do - H~nh phuc

QUYCHE
QUAN LY HOAT DONG THONG TIN, TUYEN TRUYEN, QUANG cAo

eVA TRUONG DAI HOC nuoc HA NO!
(Ban hanh kern theo Quyit dinh s6 H13 IQD-DHN ngay/f,( 'thimg .f nam 2013

cua Hi?u truong Truong Dai h9C Duoc Ha Not)

-
.(

Chuang I
NHUNG QUY DJNH CHUNG

Di~u 1. D6i tUQ'ng va pham vi di~u chinh
1. Quy ch~ nay quy dinh ve quan 1y hoat dong thong tin, tuyen truyen, quang

cao cua Truong Dai hoc Duoc Ha NOi (sau day goi t~t la Truong).
2. MQi hoat dong thong tin, tuyen truyen, quang cao cua cac t6 chirc, ca nhan

trong pham vi Truong va tren cac phuong tien thong tin cua Truong deu chiu SlJ

dieu chinh cua Quy che nay.
Di~u 2. Hoat dQng thong tin, tuyen truyen, quang cao

Ho~t dong thong tin, tuyen truyen, quang cao (sau day goi t~t la heat dong
thong tin) cua Truong bao gom:

1. Trang thong tin dien tir (Website), thtr dien ur (e-rnail) cua Tnrong;
2. Tap chi, ban tin, bang tin cua Truong;
3. Thong cao bao chi, tra lei phong v~n nhtrng v~n de thuoc chirc nang, nhiern

vu cua Tnrong;
4. Bang ron, ap phich;
5. Phim, anh ghi lai cac SlJ kien hoat dong cua Truong;
6. Quang cao, gioi thieu, nr vfrn, nhu du tuyen dung, tuyen sinh dao tao, boi

dirong, ."
Di~u 3. NQi dung, hinh thuc va thDi han thong tin
1. NOi dung thong tin phai dam bao phuc vu cho muc tieu tuyen truyen nhiern

vu chinh tri cua Dang, Nha mroc, Bo Y t~, Bo Giao due & Dao tao va cua Truong,
c6 dong, quang ba, trao d6i, ph6 bien thong tin trong cong chirc, vien chirc, nguoi
lao dong (sau day goi chung va viet t~t la eeVC) va nguoi hoc vi S1,1 phat trien cua
Truong va xa hoi,

2. Khi cung cfrp thong tin khong duoc d€ 10 cac thong tin thuoc danh muc c~n
bao mat, nhtrng thong tin ve cong viec nhay earn dang giai quyet chtra co k~t luan,

3. Hinh thirc thong tin phai dam bao tinh th~m my, thuan phong, my tuc, van
hoa va khong vi pham cac quy dinh cua phap luat,

4. NOi dung, hinh thirc, thai han treo bang ron, ap phich (bao gorn eela khu noi
tru) phai duoc Hieu tnrong hoac Pho Hieu tnrong phu trach mang cong tac duyet.

5. Bang tin chi dira nhtrng thong tin heat dong noi bO tung linh VlJC cua
Truong,

6. Nguoi phat ngon cua Truong: noi dung thong cao bao chi hoac tra loi ph0t;g
vfrn nhirng vfrn de thuoc chirc nang va nhiem vu cua Truong do Nguoi dung dau}
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nha truong hoac ngiroi duoc Ngiroi dung d§.u nha tnrong uy quyen phat ngon. D6i
voi cac dean th~: do Nguoi dung d§.u doan th~ quy dinh.

7. NQi dung TC;lPchi va cac Ban tin cua Truong tuan then quy dinh trong gilly
phep cua BQ Thong tin va Truyen thong hoac co quan Cllp phep co tham quyen.

8. NQi dung, thai han dira va hru thong tin tren Website cua Truong then quy
dinh cu th~ tai Quy ch~ nay.

Churrng II
HO~T DQNG, SU Dl)NG THU DI~N TU vA WEBSITE CUA TRUONG

MucI
THU DI:¢N ttr (E-MAIL)

.
\-

Di~u 4. Thi~t l~p ya cung c§p hQpthir di~n tfr r _

1. Nha twang thiet l~p h~ thong thir dien tu va cung cap mien phi hQp thtr dien
tu (dia chi va khong gian hru tnr) cho cac don vi tnrc thuoc, CCVC, nguoi hoc
then quy dinh cua BO Y t~, BQ Giao due va Dao tao.

2. Mot ca nhan co th~ quan 19 nhieu hop thir dien tir: hQp thu ca nhan, hop thu
then chirc vu, hop thu then don vi.

Di~u 5. Sir dung thir di~n tfr trong cong tac hanh chinh, di~u hanh
1. CCVC, nguoi hoc phai dung hop thu dien tir then ten mien cua Twang da

duoc cung cllp d~ giao dich chinh thirc trong cong tac, hoc t~p.
2. Can bQ duoc giao quan 19 cac hQp thu dien tir cua don vi co trach nhiem

thuong xuyen kiern tra, xu 19 thong tin.
3. Nguoi nhan thir co trach nhiem xac nhan lai viec nhan thu voi nguoi giri qua

e-mail hoac cac hinh thirc lien IC;lCkhac.
4. Van ban duoc chuyen qua h~ thong thu dien tir then dung quy dinh cua phap

luat, duoc dam bao xac thuc co gia tri phap 19 nrong dirong voi van ban giliy trong
giao dich va co th~ khong phai gui them van ban giliy.

5. NQi dung giri, nhan thong tin hanh chinh, di~u hanh qua h~ thong thu dien tir
bao g6m:

a) Lich cong tac;
b) Tai lieu trao d6i phuc vu cong viec, cac cuoc hop;
c) Van ban giri d~n nhirng co quan d~ bi~t, d~ bao cao;
d) Giri, nhan cac IOC;livan ban: thu moi, cong van, bao cao cac cap, cac thong

tin chi dao, dieu hanh cua lanh dao Truong, cac thong bao ...
e) Thong tin trao d6i voi d6i tac mroc ngoai v~ nQi dung, chuang trinh hop tac

cua Truong
Di~u 6. Sfr dung thir di~n tfr trong cong tac dao tao
NOi dung giri, nhan thong tin dao tao qua h~ thong thu dien tir:
1. Cac don vi (bo man, phong ban) gtri cac thong tin, thong bao, tai lieu cho

giang vien, ngiroi hoc.
2. Trao d6i thong tin ~ifra giang vien, can be> quan ly va nguoi hoc.
3. Tham do, Illy y kien v~ chuang trinh dao tao, hoat dong dao tao va cac noi

dung khac sau khi nguoi hoc t6t nghi~p':\J-
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f)i~u 7, Cong tac an ninh, an to~n thong tin khi sfr dung thu di~n tfr
1. Trong qua trinh su dung h~ thong thu di~n tu phai tuan thu cac quy dinh v~

an ninh, an toan, bao mat,
2. Khong diroc gtri thu rac.
3. !<hong diroc c6 tinh phat tan thu, chuyen ti€p thu rac, thu c6 noi dung van

h6a doi truy, chong pha Bang, Nha mroc, kich d9ng bao hrc va chien tranh, gay
chia ~edean k~t dan toe, ton giao va noi b9, don thu c6 n9i dung khong xac thuc,
boi xau Truong.

4. Khi co hien nrong gay r6i, lam mftt an ninh, an toan thong tin tren mang d.n
thong bao ngay cho Ban Giam hieu, phong Cong nghe thong tin biet de xu Iy kip
thai.

Muell
TRANG THONG TIN' f)I¥N TU (WEBSITE)

f)i~u 8, Clnrc nang, nhi~m vI}.va cac thanh phfin ciia Website Truong
1. Chirc nang: Website la phuong tien quan trong d~ Truong the hien nang lire,

trach nhiem cong khai thong tin d6i voi xa h9i va chiu trach nhiem phap ly tnroc
phap luat.

2. Nhi~m vu:
a) Cong b6 cong khai, dfty du, chinh xac, c~p nhat kip thai cac thong tin cua

Truong.
b) Xay dung m6i quan h~ tnrc tuyen gitra Truong voi cac t6 chirc, ca nhan trong

nuoc va quoc t€ thee quy dinh cua phap lu~t.
3. Website Truong g6m 2 trang: tieng Viet va tieng Anh. Trong trang tieng Viet

co phan truy c~p tv do va phftn noi b9 truy c~p qua tai khoan duoc cftp.
f)i~u 9, Quan ly Website
1. Hieu tnrong quyet dinh thanh l~p Ban bien t~p Website g6m Truong ban (la

Hieu tnrong), cac Pho Truong ban (la cac Ph6 Hieu tnrong), thuong true Ban bien
t~p (la Truong phong Cong tac chinh tri), cac bien t~p vien (la Ngtroi dung dftu
mot s6 don vi va t6 chirc chinh tri xa h9i thuoc Tnrong) va quan tri vien h~ thong
(la Truong phong Cong nghe thong tin).

2. Nhiem vu cua Ban bien t~p Website:
a) Xay dung quy dinh v~ hoat dong va cung cftp thong tin, dfr lieu cua cac don

vi trong Truong; chi dao, don d6c cac don vi cung eftp thong tin va dfr lieu; ra soat,
kiem tra, c~p nhat b6 sung thong tin; dam bao hoat dong Website tuan thu cac quy
dinh cua phap lu~t v~ quan Iy thong tin tren mang Internet va khong diroc thuc
hien cac hanh vi bi nghiem cftm khi tham gia, sir dung dich vu Internet.

b) Bien t~p, xu Iy thong tin cua cac chuyen muc va chuyen d~;
c) T6ng hQ'Py kien dong g6p cua nguoi truy cap; t6 chtrc trao d6i, thao luan

tren di6n dan cua Website;
d) Gtri tin, bai, du lieu cua Truong v~ Websitecua B9 Y t€, B9 Giao due va

Dao tao va cac co quan, don vi khac co lien quan thee quy dinh; c~p nhdt va tuyen
truyen cac thong tin chuyen d~ htru ich cho Truong illWebsite cua B9 Y t~, B9
Giao due va Dao tao va cac Website khac duoc phep khai thac thong tin. \f-.
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3. Nhiern vu cua Truong Ban bien t?p:
a) Dam bao van hanh, heat dong cua Website; chiu trach nhiem truce BQ

tnrong B9 Y t~ va tnnrc phap Iu?t v~ moi hoat dong cua Website;
b) Phan cong nhiern vu cho thanh vien Ban bien t?P;
c) Toan quyen chinh sua thong tin, dfr Iieu dua len Website trong twang hQ'P

can thi~t.
d) Tnrc tiep chi dao, don d6c, duyet nQi dung thong tin cac linh vue thuoc tham

quyen cua Hieu twang theo Quyet dinh phan cong cong viec cua Hieu tnrong va
cac Ph6 Hi~u tnrong.

4. Nhiem vu cua Ph6 Truong ban bien t?p:
a) Di~u hanh heat dong cua Ban bien t?P va van hanh Website khi duoc Twang

Ban bien t?P uy quyen;
b) True tiep chi dao, don d6c, duyet nQi dung thong tin, dtr lieu thuoc linh vue

duoc giao phu trach theo Quyet dinh phan cong cong viec cua Hieu tnrong va cac
Ph6 Hi~u twang.

S. Nhiem vu cua bien t?P vien: chiu trach nhiem chinh sua nQi dung thong tin,
dfr lieu cac chuyen muc thuoc linh vue con~ viec ducc Twang Ban bien t?P phan
cong do can bQ thuoc quyen quan ly cung cap; chiu trach nhiem tnroc Twang Ban
bien t?P v~ chat hrong, s6 IUQ'ng thong tin, dfr lieu cac chuyen muc, chuyen d~
diroc giao.

6. Nhiem vu cua quan tri vien h~ thong (admin): thiet ke, xay dung va quan tri
Website, bao g6m:

a) Dang ky va quan Iy ten mien;
b) Quan Iy may chu chira Website;
e) Phan c~p, phan quyen, tao tai khoan, tao m?t khau;
d) Tri€n khai bien phap an toan, an ninh, dam bao t6c dQ va dQ 6n dinh cua

duong truyen;
d) Thay d6i, b6 sung, cai d~t cac chuyen muc, bao tri h~ thong ky thuat, dam

bao cac phan mem quan tri h~ thong hoat dong 6n dinh va an toan;
e) Duy tri hoat dong mang 24/24 gio t~t ca cac ngay trong nam;
f) H6 tro cac bien t?P vien va nh6m bien dich trang Website tieng Anh thuc

hien bien t?P cac chuyen muc, chuyen d~ duoc giao.
7. Nhiem vu cua Thuong tnrc Ban bien t?p:
a) Giup Twang Ban bien t?P kiem tra, di~u chinh, b6 sung, dua va hru trfr

thong tin, dfr lieu;
b) Theo doi, don d6c, tong hQ'P viec dua tin theo quy dinh; bao cao dinh ky

hang thang v~ hoat dong cua Website;
c) Xac nhan, trinh Ban Giam hieu duyet chi tra nhuan but (neu c6);
d) Chu~n bi va giup Truong Ban bien t?P t6 chirc cac cucc hop Ban bien t?P;
e) Thuc hien cac nhiem vu khac do Truong Ban bien t?P phan congo
8. Nh6m bien dich trang tieng Anh: do bQ mon Ngoai ngtr dam nhan. Thanh

phan cua nh6m do Truong Ban bien t?P chi dinh, trong do Twang nh6m la Ngiroi
dung dfru b9 mon Ngoai ngfr.

Nh6m bien dich trang Website tieng Anh co nhiem vu:
- Bien dich mot s6 chuyen muc trang tieng Viet sang tieng Anh khi ducc

Truong Ban bien t?P hoac Ph6 Truong ban bien t?P phe duyet tnrc tiep hay do
Thirong true Ban bien t?P chuyen d~n; :\..(,
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- Vi€t bai cho trang tieng Anh theo yeu cAucua Truong Ban bien t?P;
- Giang vien tham gia nh6m bien dich, tuy theo n(>idung bai diroc quy d6i ra

gio chuan d~ mi€n tnr vao s6 gio nghien ciru khoa h9C ma giang vien do phai thuc
hien theo quy dinh.

Di~u 10. Nqi dung, pham vi va dun vi chju trach nhi~m thong tin tren
Website

Cac don vi gui ve phong
Cong nghe thong tin qua h9P
thu: ocntt(2Uhup.edu.vn

Ghi
chu

Dun vjlca nhan
chiu trach nhiem

STT Nqi dung, pham vi thong tin

- Lich cong tac, lich giang, lich tnrc:

Cac van ban cua Truong co noi nhan
1a Website

1.2

5

1 Tholl:Ktin chung vi to cluec, hanh chinh:

- H9 va ten, chirc vu, di~n thoai, dia
chi h9P thu dien trr chinh thirc,
nhiem vu dam nhiem:
+ Cua Lanh dao Truong
+ Cua Lanh dao cac don vi

1.1 Thong tin gioi thieu ve to clnrc, chirc
nang, nhiem vu, quyen han cua
Truong va tung don V! thuoc
Truong, bao ~6m:
- Sir mang va tam nhin cua Truong Truong phong Khao thi va

Ki~m dinh ch§t hrong
(KT&KBCL)

- Sa do Co' diu to chirc, chirc nang,
nhiem vu, quyen han:
+ Cua Truong
+ Cua don vi
- Danh sach can b(>, vien clnrc cac
don vi thuoc Truong (chirc vu, chirc
danh hoc ham, h9C vi)

Truong phong T6 chirc can
b(>(TCCB) ph6i hop voi
Truong cac don vi

- Tom hroc qua trinh hinh thanh va
phat trien:
+ Cua Truong
+ Cua don vi

Truong phong Cong tac
chinh tri ph6i hop voi
Truong cac don vi

Truong phong Hanh chinh
t6ng hop (HCTH)

- Thong tin giao dich: dia chi, dien
thoai, 86 fax, dia chi h(>pthu dien ill
chinh thtrc d€ giao dich va ti€p nhan
thong tin:
+ Cua Truong
+ Cua don vi

+ Cua Truong Truong phong HCTH
+ Cua don vi Truong cac don vi



1.3 Thong tin ve thu tuc hanh chinh, bao
gom:
- Thong bao danh muc cac dich vu Cac don vi lien quan chuyen
tnrc tuyen dang thirchien Thuong tnrc Ban bien t?P
- Quy trinh, thu tuc, ho So', noi tiep
nhan, ten va thong tin giao dich cua Cac don vi lien quan chuyen
nguoi tnrc ti~p xu ly h6 so, thai han Thuong tnrc Ban bien t?P
phai giai quyet, phi va l~ phi (neu c6)

I 1.4 Thong tin tuyen truyen, pho bien,
huang d§n thirc hien phap luat, ch~ Cac don vi lien quan chuyen
dQ, chinh sach, quy hoach, quy ch~, Thuong true Ban bien t?P
quy dinh cua Nha nuoc, cua Truong

1.5 Thong tin lay y kien dong g6p cua to
chirc, ca nhan:
- Danh sach cac v~n d~ xin y ki~n; Cac don vi lien quan chuyen
- Ni)i dung v~n d~ xin y kien; Thuong tnrc Ban bien t?P
- Dia chi ~-mail ti~p nhan g6p y va
thai han tiep nhan y kien

2 Thong tin vi ciing uic dao too:
2.1 Clurong trinh, muc tieu dao tao Truong cac phong: Dao tao,

Sau dai hoc
2.2 Cac mon hoc cua tung kh6a hoc,

chuyen nganh: giang vien giang day,
giang vien huang d§n, muc tieu mon Truong cac bi) rnonhoc, noi dung va lich trinh giang day,
tai li~u tham khao, phuO'ng phap
danh gia ch~t Iuong hoc t?P

2.3 Chi tieu dao tao cho cac h~, cac loai Truong cac phong: Dao tao,
hinh dao tao cua truang Sau dai hoc

2.4 Chat hrong giao dl,lc thirc te: so
luong nguoi hQCa cac trinh di) dao
tao, he dao tao va chuyen nganh dao Truong phong KT&KBCL
tao, k~t qua t6t nghiep, ty l~ c6 viec
lam sau 1 nam ra tnrong,

3 Tra cuu thong tin thi va ket qua hoc ttip cua nglfifi hoc:

13.1 Lich thi Truong cac phong: Dao tao,
Sau dai hoc

3.2 Ket qua thi man hoc thee lop, kh6a, Truong cac phong: Dao tao,
Truy

bi) man hoac qua tai khoan truy C?P Sau dai hoc
C?Pqua

tuy thee tinh ch~t cua ky thi tai khoan
3.3 Ket qua hQCt?P hoc ky, nam hoc Truong cac phong: Dao tao, Truy

Sau dai hoc C?Pqua
tai khcan

3.4 Ket qua ren luyen, khen thuong, ky Tnrong phong Quan ly sinh Truy
luat, ngirng hoc, thai hoc, vao hoc vien (QLSY) C?Pqua
ti~p cua sinh vien tai khoan h
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4
Doi tuong tuyen sinh, ten nganh va
chi tieu, lich thi, dia diem, l~ phi, hoc
phi va cac di~u kien du thi khac Truong cac phong: Dao tao;~--~--------------~----------~

4.2 Danh sach trung tuyen Sau dai hocr---~--~------~~~----------~
4.3 Cac thong tin khac then quy dinh cua

Be> Giao dl,lCva Dao t~o, Be> Y t€i----_+_

Thong tin vJ dcw tao trinb do thac si, chuyen khoa I:

3.5 Ke hoach cong tac giao due chinh tri Truong phong Cong tac
chinh tri

Thong tin vJ thi tuyJn sinh:
4.1

5
5.1 Danh muc chuyen nganh va rna

nganh
5.2 Nien giam thong ke dao tao qua cac

Truong phong Sau dai hoc
nam

5.3 CO' sa du lieu cac luan van cao hoc
d~ tra CUu

6 Thong tin ve dlio tao trinh ilo tiin si; chuxen khoa II:
6.1 Danh muc chuyen nganh va ma

nganh

Truong phong Sau dai hoc

6.2 Nien giam thong ke dao tao qua cac
nam

6.3 Danh muc cac de tai luan an dang
thuc hien: ten d~ tai luan an, d~
cuong nghien ciru

6.5 Danh muc cac lu~n an sau khi bao
v~ d.p co sa: cong b6 t6m t~t luan
an, nhtrng di~m moi cua lu~n an,
roan van Iuan an, ngay bao v~, dia
diem bao ve, y kien g6p y, nhan xet
(neu c6) cua ngiroi doc Website

6.6 Cac luan an da duoc bao v~ thanh
cong; bang tra ciru luan an then ten
nganh, ten d~ tai, ten nguoi huang
d~n va t6m t~t nhtmg diem moi cua
luan an

I

i

7 Thong tin ve dri ngll nha gido, can br quan Iy: J

7.2 Ly lich khoa hoc cua giang vien: ho
va ten, anh, tuoi, tham nien giang
day, chirc danh, trinh dQ chuyen
mon, cong trinh khoa hoc, cac bai Truong cac don vi
bao dang trong mroc va quoc t€, i
thong tin v~ hoc vien huang d~n bao \

L-__~v~~~t~h~a~nh~c~o~nQg~th~a~.c~s~i~,~ti~€n~s~l------~------ ~ ~

7.1 So IUQ'ng, chirc danh, hoc ham, hoc
vi, danh hieu Nha giao Nhan dan, Truong phong TCCB
Nha giao iru tu ... cua tnrong
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7.4

I

7.3

Thongtin ve thu' vien sdch va thu vi¢n hoc lieu dien tit:

Giang vien, can bQ quan ly va nhan
vien diroc dao tao, b6i duong trong
nam hoc (s6 Iirong , hinh thirc, nQi
dung, trinh dQ, thai gian dao tao, b6i
duang). Truong phong TCCB
Thong tin ve bo nhiem, tuyen dung,
nang hrong, dao tao b6i dirong can
bo, thi dua khen thuong, quan sir dia
phuong ...

8 Thong tin ve c~ng tdc nghien ctcu khoa hoc, chuyen giao ciing ngh¢, san
xutit thit va ttr van:

8.1 Danh rnuc du an hoac nhiem VlJ khoa
hoc cong nghe trong 5 nam g~n day
nhat, nguoi chu tri va cac thanh vien
tham gia, d6i tac trong mroc va quoc
t~, thai gian va kinhphi thtrc hien

8.2 HQi nghi, hoi thao khoa hoc trong
Truong, bQ mon: ten d€ tai, thai
gran, dia diem, muc dich, chuang
trinh hQi nght, hQi thao Truong phong Quan ly khoa
Danh sach de tai khoa hoc cong nghe hoc (QLKH)
cac c~p dang thuc hien

8.3

Cac van ban huang d~n cong tac
nghien ciru khoa hoc, chuyen giao Truy cap
cong ngh~ qua tai
Cac thong tin heat dong lien quan khoan
d~n nghien ciru khoa hoc, chuyen
giao cong nghe, san xu~t thir nghiem

8.4

8.5

Giao trinh, tai lieu tham khao do bQ Truy c~p
men, Truong bien soan: ten giao qua tai
trinh, tai lieu (ke ca giao trinh dien khoan
nr), nam xuat ban

8.6 Cac thong tin ve hoat dong nghien
CUll khoa hoc cua ngiroi hoc

9
9.1

Trang thong tin tra ciru tim kiern
giao trinh, sach tham khao va theo
doi muon, tra sach cua thu vien; gioi
thieu v€ thu vien sach, thong ke s6 Tnrong Thu vien I
d~ll sach, chung loai, sach tieng Viet
va ngoai ngfi, cac tap chi va ~n pham
khac

9.2

9.3 Trang thu vien toan van giao trinh
dien tu

9.4 Nguon hoc lieu mo gom cac bai trinh
chien, cac tai lie.u tham khao, baiL---~~~~~~~~~==~~~~~----------------------~----~~f-

8

Truy cap
qua tai
khoan



huang d§n thi nghiem, huang d§n llam bao cao thuc t~p, cac bai thi
nghiem ao ...

9.5 Gioi thieu duong lien ket den cac thu
vien phan mem ma nguon mo, cac
phan mem tien ich mi€n phi hoac c6
ban quyen d€ sinh vien tai v~ S11
dung

10 Thong tin ve Can!! tdc ke hoach, tal chinh va diiu thau, d" an:
10.1 Cong khai thu, chi tai chinh theo quy

dinh cua B<)Giao due va Dao tao, B<)
Y t~·,

10.2 Thong tin ve mire thu hoc phi, kinh I
phi dao tao va cac khoan thu khac I

cho tung nam hoc va dir ki~n ca kh6a Truong phong Tai chinh k~
hoc; chinh sach hoc bong va k~t qua toan (TCKT)
thuc hien tung nam hoc; cac nguon
thu tir cac hop d6ng dao tao, nghien
ciru khoa hoc, chuyen giao cong
nghe, san xu~t, tu van va cac nguon
thu hQ'pphap khac

10.3 Thong tin ve du an, hang muc dau tu,
danh sach dir an, hang muc dang

I
chutin bi dftu tu, dang trien khai, da
hoan t~t (ten du an, muc tieu chinh, Truong phong Quan tri
linh vue chuyen mon, loai du an, thai
gian thirc hien, loai hinh tai tro, nha I
tai tro, tinh hinh thuc hien) i

lOA Thong tin ve ket qua dau thau mua Truong cac phong: Quan triosam tai san c6 dinh va danh muc tai
san c6 dinh giao cho cac don vi S11

V~t tu - TTB; Cong nghe !
TTd\lng

11 Thons; tin ve CO'su vat chat:
11.1 So hrong va dien tich giang dirong,

phong hoc, phong thi nghiern, xuong Truong phong Quan tri
thirc hanh

11.2 Thong tin ve ky tuc xa: quy phong 0, Truong Ban quan ly Khu n<)i
dia diem, dieu kien dang kY, gia thue
(neu c6), n<)iquy ky tuc xa

tni

11.3 Danh muc mot so thiet bi hien dai Tnrong phong Vat nr -TTBphuc vu dao tao, nghien ciru khoa hoc.

12 Thong tin vJ hoat il9ng ha tro hoc t{ip va sinh hoat:

12.1 Tu van viec lam, huang nghiep Truong phong QLSV, Bi thu
Doan Thanh nien, Chu tich
Hoi Sinh vien ~

9



12.2 H9c bong, tin dung vay von va cac
dich vu h6 tro khac ... ; Truong phong QLSV

13 Thong tin kiem dinh chat IU(lng dao tao:
13.1 Ke hoach dam bao chat hrong giao

dt,lc
13.2 Thong tin ve tv danh gia va bao cao

tv danh gia
13.3 Ket lu?n cua do an danh gia ngoai
13.4 Chung nh?n dat tieu chuan kiem Truong phong KT &KDCL

dinh ch~t Im;mg giao due
13.5 Horn thir dam bao chat hrong.
13.6 Thong tin ve thanh tra giam sat dao

tao, thanh tra thi
14 Cdc thong tin khdc:

i 14.1 Thong tin ve cong nghe giao due,
h9C ,di~n tir, t6 chirc h9C, h9P va
thuyet trinh qua Website: tuy theo
dieu kien, nha tnrong se trien khai
cac hoat d9ng nhu dao tao tnrc Ban Giam hieutuyen; giao ban, h9P voi cac t6 chirc
trong ':1U'acva mroc ngoai; tham gia
HQi dong bao ve luan an, luan van
qua mang d6i vo: cac thanh vien &
xa ...

14.2 Thong tin ve hoat d9ng cua cac to
I chirc Dang, Cong doan, Dean Thanh Nguoi dung dftu cac t6 chirc

nien, H9i sinh vien, H9i Ciru giao chinh tri xa hQi
chirc

14.3 Thong cao bao chi, tra loi phong van, N giroi dung dau nha tnrong
phat ngon chinh thirc cua Truong; hoac ngiroi diroc Nguoi

dun~ dftu nha tnrong ily
quyen

14.4 Thong tin quang cao Ban Giam hieu
14.5 Thong tin hoat dong cua Trung tam Giam doc Trung tam

DI&ADR Quoc gia DI&ADR Quoc gia
14.6 Thong tin ve hoat dong cua Vien Vien tnrong Vien cong nghe

cong nghe Duoc pham Quoc gia Duoc 2h~m Quoc gia
14.7 Thong tin v~ sinh tr?t tv n9i vu, bao Truong Tram Y t~

v~ sire khoe, phong chong dich benh
14.8 Tap chi Nghien ciru duoc va thong

T6ng bien t?Ptin thuoc (phien ban dien tir)
14.9 Thong tin v~ sinh phong chong chay Truong ban phong chong

n6, an toan lao d9nK chay n6, an toan lao d9n_&
4.10 Cac heat dong hop tac quoc te Truong phong Hop tac quae

t~
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•

Di~u 11. Hinh tlnrc cung cfip thong tin tren Website
1. Phong chtr thong tin tren Website: sir dung phong chtr tieng Viet cua bQ ma

Unicode then tieu chuan Viet Nam TCVN 6909:2001, phong chu Times New
Roman.

2. Khi dang tai lai thong tin tren Website cua Truong phai ghi ro nguon g6c
thong tin trich d~n.

3. Truong cac don vi la thanh vien Ban bien t~p co trach nhiern bien t~p lai
thong tin, dtr lieu do CCVC thuoc quyen hoac don vi ph6i hop cung d.p va phai
chiu trach nhiern v~ tinh chinh xac cua thong tin do. Thong tin, dfr lieu duoc giri v~
Ban bien t~p, sau do duoc chuyen v~ Thuong true Ban bien t~p qua hop thir dien tl1
then chuyen muc.

4. Truong ban, Pho Truong ban bien t~p co trach nhiem thirong xuyen ki~m tra
thong tin duoc dang tai tren Website, neu co v~n d€ c~n khac phuc thi chi dao thuc
hien ngay.

Di~u 12. Tho; gian c~p nh~t thong tin, dfr li~u tren Website
Thong tin, dtr Ii~u tren Website phai duoc cung c~p va c~p nhat kip thai:

l. D6i voi cac van ban hanh chinh, dieu hanh: cong b6 ngay sau khi ky, dong
d~u ban hanh; cham nh~t la 1,5 ngay lam viec sau khi dong d~u phat hanh.

2. D6i voi tin tire, s1,1'kien: cham nhat 3 ngay lam viec sau khi dien ra heat
dong, S1,1'kien,

3. D6i voi viec chuyen va tra loi cac thong tin nhan qua Website: bQ phan, don
vi co trach nhiern hoan t~t tra loi, chuyen then dia chi trong thai han yeu e~u hoac
trong vong 3 ngay lam viec voi thong tin khong yeu c~u thai han.

Chuong III
TO CHUC THl/C HI~N

Di~u 13. Trach nhiem cua cac don vi thuQc Truong
1. Cac bo mon, phong Dao tao, phong Sau dai hoc, phong Quan ly sinh vien,

phong HQ'p tac qu6c t~, Cong doan, Doan Thanh nien, HQi Sinh vien chiu trach
nhiem v€ thong tin tren ph~n bang tin duoc giao.

2. Phong Cong tac chinh tri chiu trach nhiem quan ly nhung hoat dong thong tin
lien quan d~n viec treo bang ron, ap phich, quay phim, chup anh va thong tin tai
bang tin con lai trong Truong (ke ca hoat dong lien quan toi cac don vi ngoai
Truong).

3. T6 Bao v~ (thuoc phong T6 chirc can bo va Ban quan Iy Khu noi tru) chiu
trach nhiem giarn sat, then doi viec treo bang ron, ap phich, quay phim, chup anh,
thong tin tai bang tin, to' roi thuoc khu V1,1'Cminh quan ly; co trach nhiern bao cao
lanh dao don vi hcac phong Cong tac chinh tri d~ trinh Ban Giam hieu xu ly khi co
vi pham.

4. T6ng Bien t~p t(;1.Pchi, Truong Ban bien t~p ban tin, Truong Ban bien t~p
Website cua Truong chiu trach nhiem quan ly, giam sat hoat dong thong tin tren
phirong tien diroc giao quan IY.

5. Phong Cong nghe thong tin co trach nhiern:
a) Tham rmru cho Ban Giam hieu quan ly, c~p nhat thong tin tren Website va

don d6c, huong d~n thuc hien cac nQi dung cua Quy che nay; '.1--

11



b) T6 chirc t~p huan, h6 tro dich vu va cong nghe cho cac don vi, CCVC, nguoi
hoc cua Truong;

c) T6 chirc xay dung co sa dfr lieu, luu trft thong tin, dam bao he thong cong
nghe thong tin an toan, thong su6t phuc vu cho viec truyen nhan thong tin gitra cac
thanh vien cua Truong va cac don vi ngoai Truong.

d) Tham rmru cho Ban Giam hieu t6 clnrc danh gia ve hoat dong cua he thong
thong tin dien nr cua Truong hang nam.

d) Ph6i hop voi Thuong tnrc Ban bien t~p, phong Tai chinh k€ toan va cac don
vi lap du toan kinh phi cho thirc hien Website va thu dien tu cua Truong bao gorn:

- D.1utu nang c~p co sa ha tang, trang thiet bi;
- Xay dung va nang c~p cac phan mem;
- Cung dp thiet bi k~t n6i Internet dam bao truy c~p thuong xuyen 24/24 gio t~t

ca cac ngay trong nam,
6. Phong Tai chinh k€ toan phoi hop voi cac phong: Cong tac chinh tri, Cong

ngh~ thong tin tham muu cho Hieu tnrong ban hanh:
a) Quy dinh mire thu nr hoat dong thong tin, tuyen truyen, quang cao cua cac t6

chirc, ca nhan trong pham vi Truong va tren cac phuong tien thong tin cua Truong.
b) Quy dinh mire chi nhuan but, thu 1ao cong tac vien, bien t~p vien, cong tac

quan tri Website.
7. Truong cac don vi c6 trach nhiem:
a) Chiu trach nhiem v~ nQi dung dira tin cua don vi.
b) Ph6 bien cac quy dinh ve quan ly, su dung he thong cong nghe thong tin;

quan Iy, kiern tra cac thiet bi tin hoc va giam sat viec su dung cua ceve, nguoi
hoc thuoc tharn quyen quan lY.

c) Cung cap, quan ly, bao mat va dam bao tinh chinh xac thong tin thuoc trach
nhiern cua don vi then quy dinh cua Quy che nay.

d) Thuc hien trao d6i thong tin, then d5i thong tin tren Website cua Truong, kip
thai nhan van ban chi dao di~u hanh cua Ban giam hieu va cac thong tin khac d~
quan triet a don vi.

d) V~n dong ccve, ngiroi hoc tham gia di~n dan va cung c~p tin, bai cho tap
chi va Website cua Truong;

e) Khi co CCVC nghi che dQ, thoi viec, chuyen cong tac hay nguoi hoc t6t
nghiep, thoi hoc ... don vi quan ly phai c6 trach nhiem thong bao voi phong Cong
nghe thong tin d~ huy quyen truy cap h~ thong nQi bQ, ban giao thiet bi, phan mern
ban quyen cua Truong cai dat, dfr lieu hru trir trong may.

f)i~u 14. Trach n~i~m cua CCVC, ng1fiYj hQ~ trong Truong: ,
1. Cac ca nhan viet bai hoac tra loi phong van bao chi c6 lien quan den heat

dong cua Truong, cua don vi phai then dung tham quyen va nhiern vu duoc giao;
phai chiu trach nhiem tnroc phap luat va tnroc Hieu tnrong v~ nQi dung bai viet
hoac phong v<1n.

2. Tham gia di~n dan, cung c<1ptin, bai cho Website cua Truong thong qua
Truong don vi hoac giri ve hQP thir cua Ban bien t~p then chuyen muc;

3 Bao quan va khai thac co hieu qua cac thiet bi, ph~n mem va tai khoan do
Truong cung cap.

4. SUdung Internet dung cac quy dinh hien hanh cua Nha mroc va cua Truong.
5. Ban giao, hoan tra thiet bi, phan mem ban quyen cua Truong cai d~t, du lieu

luu trfr trong may cho Truong khi khong con cong tac, hoc t~p tai TruOng'l,r
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f)i~u 15. Hieu hre thi hanh
1. Quy che nay g6m 3 Chuong, 15 8i€u co hieu hrc k€ nr ngay ky quyet dinh

ban hanh. Cac quy dinh truce day trai voi Quy che nay khong con hieu hrc.
2. Trong qua trinh thuc hien Quy ch€ neu co kh6 khan, vuong mac, cac don vi

phan anh v€ phong Cong nghe thong tin d€ tong hQ'P baa cao Hieu tnrong dieu
chinh, b6 sung cho phu hop

13


